
  
Project Information 

Project Name:       Date:       

Location/Address:        

Description of Work:       

Facility Owner’s Information 
 

Full Name:                   
 Last First M.I. 

Address:             
 Street Address Apartment/Unit # 

                   
 City State ZIP Code 

Phone: (     )       E-mail Address:       

Fax: (     )          

Contractor’s Information 
 

Full Name:                   
 Last First M.I. 

Address:             
 Street Address Apartment/Unit # 

                   
 City State ZIP Code 

Phone: (     )       E-mail Address:       

Fax: (     )          

Engineer’s Information 
 

Full Name:                   
 Last First M.I. 

Address:             
 Street Address Apartment/Unit # 

                   
 City State ZIP Code 

Phone: (     )       E-mail Address:       

Fax: (     )       Facility Design    Traffic Control       Other   
 

Contact for Project 
 

Full Name:                   
 Last First M.I. 

Address:             
 Street Address Apartment/Unit # 

                   
 City State ZIP Code 

Phone: (     )       E-mail Address:       

Fax: (     )          
 

Signature of Submitter:  
 

WORK IN ROW PERMIT 
APPLICATION 

CITY OF BRISTOL, VA 

ENGINEERING DIVISION  



Conditions of Permit 
 
1. All work shall be performed in compliance with the current editions of Virginia Department 

of Transportation Road and Bridge Specifications, Road and Bridge Standards, Virginia 
Work Area Protection Manual, the Manual on Uniform Traffic Control Devices (MUTCD) 
and the Conditions of the Permit. Trench backfill shall be placed in accordance with the 
procedures attached hereto. 

2. Permit is valid until expiration date shown on Permit. Extensions of time, not to exceed thirty 
(30) calendar days, may be granted by the City Engineer or his agent provided written 
application is made to the City Engineer prior to the expiration date indicated above. 

3. Right-of-Way shall be restored to satisfactory condition in compliance with Conditions of the 
Permit on or before the expiration date of the permit or before the end of the extension of 
time, should such an extension of time have been granted. Failure to comply with this 
provision may result in the City’s notification of the bonding company for appropriate 
remedial action. 

4. The Office of the City Engineer shall be notified upon completion of work. Final inspection 
and acceptance will be made by the City Engineer or agent. Periodic inspections will be made 
by the City Engineer or his agent to insure proper methods/materials have been employed to 
affect the closure. 

5. Should it become necessary to block the street and/or detour traffic, the Contractor or Utility 
owner shall immediately notify all Emergency Services and the Office of City Engineer, giving 
limits of the area to be closed, the duration of the closure and reason for the closure. Traffic 
control for detours and closures shall be in strict compliance with the current editions of the 
MUTCD and the Virginia Work Area Protection Manual.    

6. Should sidewalk or curb and gutter be removed, it shall be saw cut at the nearest joint and 
replaced as per the standards of the Virginia Department of Transportation. 

7. All pavement cuts shall be replaced with asphalt concrete as specified by the City Engineer. 
Identification markers of a type approved by the City Engineer shall be placed in the asphalt 
concrete prior to rolling of the final lift and rol led into the asphalt concrete surface.  

8.  A smooth and uniform grade shall be maintained from the centerline of the roadway to the 
proposed or existing sidewalk, curb and gutter or shoulder to preclude the forming of false 
gutters or ponding of water on the roadway. 

9. Limits of resurfacing and/or cold planing, should it be required, shall be determined by the 
City Engineer or his agent. 

10. The Contractor or Utility owner shall ensure that streets are maintained in a mud and dust 
free condition at all times. 

11. The Contractor or Utility owner shall be responsible for the maintenance of the repair cut for 
a period of five years from the date of acceptance.  
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PROCEDURE FOR BACKFILLING 

OF UTILITY EXCAVATIONS 
IN PUBLIC RIGHT-OF-WAY 

 
Open cutting the roadway is considered as the least desirable alternative to boring, jacking 
or pushing and permits to open cut will not be issued until other methods of installation 
have been attempted and only then by special permission. All Contractors and Utility 
owners who perform work within the public rights-of-way of the City of Bristol, Virginia, 
shall take the following steps: 
 
1. Obtain the required permit to work in the right-of- way.     

  
2. Set up the required traffic control devices as per the current editions of the Virginia 

Work Area Protection Manual and the Manual On Uniform Traffic Control Devices. 
The Contractor or utility owner shall be responsible for all traffic control devices and 
manpower required to satisfactorily complete the job.     
  

3. Bore, jack or push under the roadway for the proposed installation.    
  

4. Should open cutting be permitted, the roadway shall be saw cut with squared corners, 
asphalt concrete and unsuitable material removed. All such materials shall be disposed 
of, off-site.           
  

5. Perform the permitted work.          
  

6. On pipes, cable and/or wire installations, place appropriately colored plastic ribbon 
tape, no less than 6 inches, nor more than 18 inches, directly over and parallel to the 
facility.  Fill the excavated area according to one of the following accepted methods: 
 

In the LIVE LOAD ZONE* 
• VDOT No. 21a Aggregate (see Dwg. No. UTR-1). 
• Flowable Fill (see Dwg. No. UTR-2). 

 
Outside the LIVE LOAD ZONE* 

• Backfill shall be composed of suitable regular excavation, borrow, select 
material, or subbase material as directed by the City Engineer. (see Dwg. No. 
UTR-3). 

 
• *Live Load Zone is defined as the zone beneath a roadway including the area 

within a 1:1 slope projected from the edge of pavement. (see Dwg. No. UTR-
3). 

 
 

7. Where directed by the City Engineer, the Permittee shall place 1-inch thick steel plates 
over the excavation as per the attached drawings to allow the flowable fill sufficient 
time to set or if the asphalt surface cannot be full restored. Steel plates shall be pinned 
with spikes to ensure minimum movement of the plates. Reinforcing rods are not an 
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acceptable method for pinning plates. Along all edges of the steel plate place an 18” 
asphalt concrete wedge using “hot mix” materials.  In the event that “hot mix” 
materials cannot be obtained due to asphalt plants being closed, “cold mix” materials 
may be substituted as a temporary measure. Restore normal traffic flow subject to 
placement of necessary warning devices as described below. 

         
8. Proper traffic control warning devices shall remain in place to advise motorists and 

pedestrians of the work area. This shall include STEEL PLATES AHEAD signage 
placed at a minimum of 100’ in advance of the steel plates and STEEL PLATES / 
ARROW signage placed at the steel plates. All steel plates shall be marked with 
durable, highly reflective white pavement marking tape, no less than 4” in width, 
conforming to Type B, Class VI VDOT specifications and shall be recommended for 
turning movements by the manufacturer. See attached drawings for sign and tape 
details.   

          
9. When flowable fill has set up, remove steel plates. Fill the remaining excavation with 6 

inches of asphalt concrete, in compacted lifts, not to exceed 3 inches. Place the required 
identification marker in the center of the repair prior to rolling of the final lift of 
asphalt concrete. Any subcontractor performing work for a Utility owner shall place 
the appropriate identification marker in the center of the repair prior to rolling of the 
final lift of asphalt concrete. The finished surface shall be smooth and uniform. The 
City Engineer shall determine the type of asphalt concrete to be used and this 
designation shall appear on the permit.        
  

10. The Contractor or Utility owner shall notify the Office of City Engineer upon  
completion of the work. Periodic inspections will be made to ensure those proper 
methods and specified materials have been employed to effect closure. The City 
Engineer or his agent shall make final inspection for acceptance.    
  

11. Depending on the location and nature of the work and to ensure a smooth and  
uniform transition, the Contractor or Utility owner  may be required to cold plane and 
resurface an area larger than that of the excavated area.     
  

12. Due to the volume of traffic on certain streets in the City of Bristol, work may be  
      restricted during periods when traffic is heaviest. The hours of restriction will       
      appear on the permit, should it be required.       
  
13.The Contractor or Utility owner shall be responsible for maintenance of the repair for a    
     period of five years from the date of acceptance. 
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    Steel Plate Reflective White Tape Detail  
 
 
 
 

 

           Steel Plate Warning Signs Detail
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                                                                    Drill Hole Pattern Detail 
Note: Holes shall be drilled to accommodate common rail spike 
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